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UNIVERSITY GRANTS COMMISSION

HIGHER EDUCATION REFORMS PROJECT

SANOTHIMI, BHAKTAPUR


PERFORMANCE PROGRESS MONITORING FORM – 2074
(First and Second Batch of Community Campuses)

	Campus Code
	

	Campus Name
	

	Affiliating University
	

	Established Date
	

	Address:

District: ......................................................... Province: ............................................................
Telephone Number: ................................... / ................................... / ...................................... 

Fax: ................................. / .........................................

Campus's Email (Authorized):.............................................................................................................
Website: ................................................................................................................................................

	Campus Chief:
	Mobile:

	Campus Chief’s Email: 

	EMIS Focal Person:
	Mobile:

	EMIS Focal Person’s Email:


SECTION A: INFORMATION RELATED TO DLI 1

(National Accreditation System Established and Functioning)

	SN
	Performance Activity
	Yes
	No
	Remarks

	1
	Is the grants for submission of LOI and Strategic Development Plan (SDP) received or not? - (NPR 200,000)
	
	
	

	2
	Is the grants for submission of Self Study Report (SSR) received or not? – (NPR 400,000)
- If 'Yes', please specify the submission date and UGC registration number in the 'Yes' box. 
- If 'No', please specify the target date of submission of the SSR in the 'No' box.
	
	
	

	3
	Is the grants for Peer Review Team (PRT) visit schedule informed to campus received or not? – (NPR 500,000)
- If 'Yes', please specify the scheduled date of the PRT visit at the campus in the ‘Yes’ box.
	
	
	

	4
	Is the grants for completion of QAA cycle received or not?
	
	
	

	5
	Is the grants for accreditation received or not?
- If 'Yes', please attach the 'Accreditation Certification' received from UGC.
	
	
	

	6
	Is the grants for Re-Accreditation received or not?
- This information is relevant only to those institutions which have already acquired the 'Accredited' status from UGC.  
	
	
	


SECTION B: INFORMATION RELATED TO DLI 2 

(Performance Based Financing Extended To HEIs)

1 TRACER STUDY CONDUCTED:
	a. IS TRACER STUDY COMPLETED?
	          
	YES
	          
	NO

	If 'Yes', then fill the following data:

	TRACER STUDY YEAR
	GRADUATE BATCH YEAR TAKEN IN THE TRACER STUDY
	NUMBER OF THE GRADUATES COVERED IN THE STUDY
	IS TASK TEAM FORMED TO CONDUCT TRACER STUDY?*
	REMARKS

	
	2016
	
	  
	YES
	
	NO
	


	b. IS TRACER STUDY REPORT SUBMITTED?
	          
	YES
	          
	NO

	If 'Yes', then fill the following data:

	IS THE REPORT SUBMITTED

(as per Annex 5)
	IS THE GRADUATE LIST SUBMITTED 

(as per Annex 1 and its subsets)
	ARE THE TRANSCRIPTS OF THE GRADUATE SUBMITTED?
	ARE THE QUESTIONNAIRES SUBMITTED 

(as per the Annex 6)
	REMARKS

	
	YES
	
	NO
	
	YES
	
	NO
	
	YES
	
	NO
	  
	YES
	
	NO
	


Note: Documents related to Tracer Study should be submitted separately. 
2 ENROLMENT OF DALIT AND DISADVANTAGED STUDENTS IN THE YEAR 2073: 
i) For Annual System Programs:

	Year 2073
	Level: Bachelor

	
	TOTAL NUMBER OF FINAL EXAMINATION APPEARED REGULAR (FULL) STUDENTS
	TOTAL NUMBER OF FINAL EXAMINATION APPEARED REGULAR (FULL) -

EDUCATIONALLY DISADVANTAGED STUDENTS

	
	BBS
	
	
	
	
	BBS
	
	
	
	

	1st year
	
	
	
	
	
	
	
	
	
	

	2nd year
	
	
	
	
	
	
	
	
	
	

	3rd year
	
	
	
	
	
	
	
	
	
	

	4th year
	
	
	
	
	
	
	
	
	
	

	Total
	
	
	
	
	
	
	
	
	
	

	Year 2073
	Level: Masters

	
	TOTAL NUMBER OF FINAL EXAMINATION APPEARED REGULAR (FULL) STUDENTS
	TOTAL NUMBER OF FINAL EXAMINATION APPEARED REGULAR (FULL) -

EDUCATIONALLY DISADVANTAGED STUDENTS

	
	MBS
	
	
	
	
	MBS
	
	
	
	

	1st year
	
	
	
	
	
	
	
	
	
	

	2nd year
	
	
	
	
	
	
	
	
	
	

	Total
	
	
	
	
	
	
	
	
	
	


ii) For Semester System Programs:

	Year 2073
	Level: Bachelor

	
	TOTAL NUMBER OF FINAL EXAMINATION APPEARED REGULAR (FULL) STUDENTS
	TOTAL NUMBER OF FINAL EXAMINATION APPEARED REGULAR (FULL) -

EDUCATIONALLY DISADVANTAGED STUDENTS

	
	BBA
	
	
	
	
	BBA
	
	
	
	

	1st Sem.
	
	
	
	
	
	
	
	
	
	

	3rd Sem.
	
	
	
	
	
	
	
	
	
	

	5th Sem.
	
	
	
	
	
	
	
	
	
	

	7th Sem.
	
	
	
	
	
	
	
	
	
	

	Total
	
	
	
	
	
	
	
	
	
	

	Year 2073
	Level: Masters

	
	TOTAL NUMBER OF FINAL EXAMINATION APPEARED REGULAR (FULL) STUDENTS
	TOTAL NUMBER OF FINAL EXAMINATION APPEARED REGULAR (FULL) -

EDUCATIONALLY DISADVANTAGED STUDENTS

	
	MBA
	
	
	
	
	MBA
	
	
	
	

	1st Sem.
	
	
	
	
	
	
	
	
	
	

	3rd Sem.
	
	
	
	
	
	
	
	
	
	

	Total
	
	
	
	
	
	
	
	
	
	


[Note: The program names given in the column heading are mentioned as examples only, please change the programs as necessary. Please attach Annex 2.]
3 ENROLMENT IN THE PRIORITY AREAS IN THE YEAR 2073 (Not applicable for other programs): 
i) For Annual System Programs:

	Year 2073
	Level: Bachelor

	
	TOTAL NUMBER OF FINAL EXAMINATION APPEARED REGULAR (FULL) STUDENTS

	
	B.Sc.
	
	
	
	

	1st year
(New Intake)
	
	
	
	
	

	2nd year
	
	
	
	
	

	3rd year
	
	
	
	
	

	4th year
	
	
	
	
	

	Total
	
	
	
	
	

	Year 2073
	Level: Masters

	
	TOTAL NUMBER OF FINAL EXAMINATION APPEARED REGULAR (FULL) STUDENTS

	
	M.Sc.
	
	
	
	

	1st year
(New Intake)
	
	
	
	
	

	2nd year
	
	
	
	
	

	Total
	
	
	
	
	


ii) For Semester System Programs:

	Year 2073
	Level: Bachelor

	
	TOTAL NUMBER OF FINAL EXAMINATION APPEARED REGULAR (FULL) STUDENTS

	
	B.E.
	
	
	
	

	1st Sem.

(New Intake)
	
	
	
	
	

	3rd Sem.
	
	
	
	
	

	5th Sem.
	
	
	
	
	

	7th Sem.
	
	
	
	
	

	Total
	
	
	
	
	

	Year 2073
	Level: Masters

	
	TOTAL NUMBER OF FINAL EXAMINATION APPEARED REGULAR (FULL) STUDENTS

	
	M.E.
	
	
	
	

	1st Sem.

(New Intake)
	
	
	
	
	

	3rd Sem.
	
	
	
	
	

	Total
	
	
	
	
	


[Note: The program names given in the column heading are mentioned as examples only, please change the programs as necessary. Please attach Annex 3. Please make a copy of the above table for academic year 2072, if the data for year 2072 was not reported last year.]
4 STRENGTHENING OF EDUCATION MANAGEMENT INFORMATION SYSTEM (EMIS):

4.1 PUBLICATION OF ANNUAL REPORT:

	Does the campus publish annual report?
	          
	YES
	          
	NO


[Note: Please refer Annex 4 for the contents which should be included in the publication.]

4.2 DEVELOPMENT AND REGULAR UPDATES OF WEBSITE:

Does the campus have its own Website?
YES
NO
Is annual report published in Website?
YES
NO

(Note: If the campus already has its own website then please upgrade the website including all of the contents as per the Annex 8. If the campus does not have developed its own website yet, then please develop website including all the contents as per the Annex 8.) 
5 DEVELOPMENT AND IMPLEMENTATION OF ACADEMIC CALENDAR:

5.1 Does the campus practice academic calendar?
YES
NO
If ‘Yes’, please fill the following table:
	Program
	Entrance Examination
	Admission
	Terminal Examinations

(** TE)
	Result Publication of Terminal Examinations

(*** RP)

	
	Date as per AC*
	Actual Date
	Date as per AC
	Actual Date
	Time-line of First TE** as per AC
	Actual Time-line of First TE
	Time-line of Second TE as per AC
	Actual Time-line of Second TE
	Time-line of Final TE as per AC
	Actual Time-line of Final TE
	Time-line of RP*** for First TE as per AC
	Actual Time-line of RP*** for First TE
	Time-line of RP*** for Second TE as per AC
	Actual Time-line of RP*** for Second TE
	Time-line of RP*** for Third TE as per AC
	Actual Time-line of RP*** for Third TE

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


[*AC = Academic Calendar. Please attach testimonials as listed in Annex 9 and Annex 10. Timeline = Start Date to End Date] 

__________________
________________________
___________________________

Prepared By
Campus Seal
Campus Chief’s Approval

Name:

Designation:

5.2 Does the campus conduct annual functions? 
YES
NO

(a) Have graduates been awarded character certificates in a formal annual function?
YES
NO

If ‘Yes’, please attach list of the awarded graduates (as per Annex 11).

(b) Does the campus disseminate its progress report to its major stakeholders? 
YES
NO

If ‘Yes’, please attach Annex 12. 

(c) Other annual events/ activities conducted: Please attach copies of photographs / minutes / signed attendance sheets, etc. as verification documents. Please attach Annex 13 also.  
6 STUDENT / GRADUATE COUNSELLING / SUPPORT SYSTEM ESTABLISHED AND FUNCTIONING:

6.1 Does the campus have guidelines for scholarship /fee waiver? 
YES
NO

If ‘Yes’, please attach a copy of the guidelines signed by chairperson of CMC and campus chief.

6.2 Establishment of Students Counselling / Support Cell:

(a) Has the campus established a cell for student counselling / support?
YES
NO

If ‘Yes’, please attach a copy of the CMC minute regarding the establishment of the cell.

(b) Has the campus designated a person for the cell?
YES
NO
If ‘Yes’, please attach a copy of the CMC minute regarding the person designated for the cell.

(c) Is Guidelines / Terms of Reference (TOR) for the cell prepared?
YES
NO

If ‘Yes’, please attach a copy of the Guidelines/ TOR. The Guidelines/ TOR may contain tasks related to students’ counselling / support for scholarships / fee waivers, internship, job placement, remedial classes, grievance redressal, others, etc. 

6.3 Have the profiles of students been computerized? 
YES
NO

If ‘Yes’, please submit CD containing electronic version of profiles of students. Please refer Annex 14 for minimum contents of the profiles.

6.4 Does the campus send students for internship in nearby organizations?
YES
NO

6.5 Does the campus help graduates in job placement? 
YES
NO

If the answers for questions 6.3 and 6.4 are ‘Yes’, please attach Annex 15.

6.6 Does the campus practice results analysis of internal / university examinations?
YES
NO

If ‘Yes’, then please attach an analysis report signed by chairperson of CMC and campus chief. 

6.7 Does the campus provide remedial classes for weak / needy students?
YES
NO

If ‘Yes’, please attach notices regarding remedial classes include the routines for the classes signed by campus chief.
SECTION C: INFORMATION RELATED TO DLI 5 

(Academic Reforms Introduced)

1 NEW PROGRAMS IN PRIORITY AREAS AT BACHELOR'S LEVEL:
	SN
	Name/s of the programs added in Bachelor level 
	University Approval Date for Program Addition
	Admission Start Date
	First Year / Second Semester  Final Exam. Date 
	Second Year / Fourth Semester  Final Exam. Date
	Remarks

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


[Please refer Areas of Priority for New Programs guidelines at UGC's website. Documents should be submitted separately.]

2 NEW PROGRAMS IN PRIORITY AREAS AT MASTER'S LEVEL:
	SN
	Name/s of the programs added in Master's level 
	University Approval Date for Program Addition
	Admission Start Date
	First Year / Second Semester  Final Exam. Date 
	Second Year / Fourth Semester  Final Exam. Date
	Remarks

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


[Please refer Areas of Priority for New Programs guidelines at UGC's website. Documents should be submitted separately.]
ANNEX -1: GRADUATE VERIFICATION DOCUMENTS

1.1 NUMBER OF STUDENTS GRADUATED IN THE YEAR 2016 AD
	SN
	Programs
	Total Graduates
	Female Graduates
	Educationally Disadvantaged Graduates

	
	
	
	
	Educationally Disadvantaged Janajatis
	Dalits

	Bachelors
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Bachelor Total
	
	
	
	

	Masters
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Master Total
	
	
	
	

	Grand Total
	
	
	
	


[Note: Number of graduates mentioned in the table should be supported by the valid transcripts of 2016 (Passed Year in case of Bachelor level and in case of Master’s level, it should be of the Viva Data). Do not include the graduates whose transcripts are not attached herewith this form.]
Prepared By:
Campus Chief’s Approval:


Name: ..................................................................
Name: ...............................................................


Post:.....................................................................
Signature:.........................................................

Signature: ...........................................................


1.2 GRADUATES' LIST FOR BACHELOR LEVEL | GRADUATED IN THE YEAR 2016 AD
Campus Name: __________________________________
Address: __________________________________________________________________________ 


 (Please do not leave any field empty)
	SN
	Name of Graduate
(in alphabetically sorted order)
	Level
	Program
(program wise)
	Registration Number
	Type

	
	
	
	
	
	M
	F
	EDJ
	D

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


Prepared By: ________________________________
Campus Chief’s Approval Signature: _________________________________


____________________________________


Campus Seal

[Note: Please prepare the namelist of the graduates in alphabetically sorted order and program-wise; attach transcripts accordingly. Please apply campus seal and authorized signature in each page of the verification documents.]
[M = Male | F = Female | [EDJ = Educationally Disadvantaged Janajatis | D = Dalits (as per the Educationally Disadvantaged Students List.)]

1.3 GRADUATES LIST FOR MASTER'S LEVEL | GRADUATED IN THE YEAR 2016 AD
Campus Name: __________________________________
Address: __________________________________________________________________________


 (Please do not leave any field empty)
	SN
	Name of Graduate
(in alphabetically sorted order)
	Level
	Program
(program wise)
	Registration Number
	Viva Date
	Type

	
	
	
	
	
	
	M
	F
	EDJ
	D

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	


Prepared By: ________________________________
Campus Chief’s Approval Signature: _________________________________


____________________________________


Campus Seal

[Note: Please prepare the namelist of graduates in alphabetically sorted order and program-wise; attach transcripts accordingly. Please apply campus seal and authorized signature in each page of the verification documents.]

[M = Male | F = Female | [EDJ = Educationally Disadvantaged Janajatis | D = Dalits (as per the Educationally Disadvantaged Students List.)]

ANNEX - 2: NAMELIST OF REGULAR STUDENTS APPEARED IN FINAL EXAMINATION FOR EDUCATIONALLY DISADVANTAGED STUDENTS VERIFICATION – 2073 BS
(The names and data in the table below are examples (fictitious) only. Please replace with Campus data)
	Level: (e.g., Bachelor)
	Program: (e.g., BBS)
	Year: (e.g., First)

	SN
	Student 

First & Middle Name
	Student 

Last Name
	Ethnicity
	Exam. Roll No.
	Please tick in the appropriate box

	
	
	
	
	
	M
	F
	EDJ
	D

	e.g
	Ramesh 
	Sharma
	Brahmin
	
	(
	-
	-
	-

	
	Gita 
	BK
	Dalit
	
	-
	(
	-
	(

	
	Hari 
	Chaudhari
	Tharu
	
	(
	-
	(
	-

	
	Sita 
	Shrechan
	Thakali
	
	-
	(
	-
	-

	
	Hari 
	Shrestha
	Newar
	
	(
	-
	-
	-

	
	Suresh
	Khadka
	Kshetri
	
	(
	-
	-
	-

	
	Manisha
	Gurung
	Gurung
	
	-
	(
	-
	-

	
	Urmila
	Sinjali
	Magar
	
	-
	(
	-
	-

	
	Dinesh
	Chamling
	Rai
	
	(
	-
	-
	-

	
	Dhana
	Pakhrin
	Tamang
	
	(
	-
	(
	-

	Total
	6
	4
	2
	1


	Level: (e.g., Bachelor)
	Program: (e.g., BBS)
	Year: (e.g., Second)

	SN
	Student 

First & Middle Name
	Student 

Last Name
	Ethnicity
	Exam. Roll No.
	Please tick in the appropriate box

	
	
	
	
	
	M
	F
	EDJ
	D

	e.g
	Ramesh 
	Sharma
	Brahmin
	
	(
	-
	-
	-

	
	Gita 
	BK
	Dalit
	
	-
	(
	-
	(

	
	Hari 
	Chaudhari
	Tharu
	
	(
	-
	(
	-

	
	Sita 
	Shrechan
	Thakali
	
	-
	(
	-
	-

	
	Hari 
	Shrestha
	Newar
	
	(
	-
	-
	-

	
	Suresh
	Khadka
	Kshetri
	
	(
	-
	-
	-

	
	Manisha
	Gurung
	Gurung
	
	-
	(
	-
	-

	
	Urmila
	Sinjali
	Magar
	
	-
	(
	-
	-

	
	Dinesh
	Chamling
	Rai
	
	(
	-
	-
	-

	
	Dhana
	Pakhrin
	Tamang
	
	(
	-
	(
	-

	Total
	6
	4
	2
	1


	Level: (e.g., Bachelor)
	Program: (e.g., BBS)
	Year: (e.g., Third)

	SN
	Student 

First & Middle Name
	Student 

Last Name
	Ethnicity
	Exam. Roll No.
	Please tick in the appropriate box

	
	
	
	
	
	M
	F
	EDJ
	D

	e.g
	Ramesh 
	Sharma
	Brahmin
	
	(
	-
	-
	-

	
	Gita 
	BK
	Dalit
	
	-
	(
	-
	(

	
	Hari 
	Chaudhari
	Tharu
	
	(
	-
	(
	-

	
	Sita 
	Shrechan
	Thakali
	
	-
	(
	-
	-

	
	Hari 
	Shrestha
	Newar
	
	(
	-
	-
	-

	
	Suresh
	Khadka
	Kshetri
	
	(
	-
	-
	-

	
	Manisha
	Gurung
	Gurung
	
	-
	(
	-
	-

	
	Urmila
	Sinjali
	Magar
	
	-
	(
	-
	-

	
	Dinesh
	Chamling
	Rai
	
	(
	-
	-
	-

	
	Dhana
	Pakhrin
	Tamang
	
	(
	-
	(
	-

	Total
	6
	4
	2
	1


Prepared By: _______________________
Campus Chief’s Approval Signature: _______________________

_____________


Campus Seal

[M= Male, F = Female, EDJ = Educationally Disadvantaged Janajatis, D = Dalits (as per the Annex 7). [In case of semester or 4 years programs, please change/add the table accordingly and provide data of all semesters or years with Exam Roll Number. Please apply campus seal and authorized signature in each page of the verification documents.]
ANNEX - 3: NAMELIST OF REGULAR STUDENTS APPEARED IN FINAL EXAMINATION FOR 
ENROLMENT IN PRIORITY AREAS VERIFICATION - 2073 BS
 (The names and data in the table below are examples (fictitious) only. Please replace with Campus data)
	Level: (e.g., Bachelor)
	Program: (e.g., BBS)
	Year: (e.g., First)

	SN
	Student 

First & Middle Name
	Student 

Last Name
	Ethnicity
	Exam. Roll No.
	Please tick in the appropriate box

	
	
	
	
	
	M
	F
	EDJ
	D

	e.g
	Ramesh 
	Sharma
	Brahmin
	
	(
	-
	-
	-

	
	Gita 
	BK
	Dalit
	
	-
	(
	-
	(

	
	Hari 
	Chaudhari
	Tharu
	
	(
	-
	(
	-

	
	Sita 
	Shrechan
	Thakali
	
	-
	(
	-
	-

	
	Hari 
	Shrestha
	Newar
	
	(
	-
	-
	-

	
	Suresh
	Khadka
	Kshetri
	
	(
	-
	-
	-

	
	Manisha
	Gurung
	Gurung
	
	-
	(
	-
	-

	
	Urmila
	Sinjali
	Magar
	
	-
	(
	-
	-

	
	Dinesh
	Chamling
	Rai
	
	(
	-
	-
	-

	
	Dhana
	Pakhrin
	Tamang
	
	(
	-
	(
	-

	Total
	6
	4
	2
	1


	Level: (e.g., Bachelor)
	Program: (e.g., BBS)
	Year: (e.g., Second)

	SN
	Student 

First & Middle Name
	Student 

Last Name
	Ethnicity
	Exam. Roll No.
	Please tick in the appropriate box

	
	
	
	
	
	M
	F
	EDJ
	D

	e.g
	Ramesh 
	Sharma
	Brahmin
	
	(
	-
	-
	-

	
	Gita 
	BK
	Dalit
	
	-
	(
	-
	(

	
	Hari 
	Chaudhari
	Tharu
	
	(
	-
	(
	-

	
	Sita 
	Shrechan
	Thakali
	
	-
	(
	-
	-

	
	Hari 
	Shrestha
	Newar
	
	(
	-
	-
	-

	
	Suresh
	Khadka
	Kshetri
	
	(
	-
	-
	-

	
	Manisha
	Gurung
	Gurung
	
	-
	(
	-
	-

	
	Urmila
	Sinjali
	Magar
	
	-
	(
	-
	-

	
	Dinesh
	Chamling
	Rai
	
	(
	-
	-
	-

	
	Dhana
	Pakhrin
	Tamang
	
	(
	-
	(
	-

	Total
	6
	4
	2
	1


	Level: (e.g., Bachelor)
	Program: (e.g., BBS)
	Year: (e.g., Third)

	SN
	Student 

First & Middle Name
	Student 

Last Name
	Ethnicity
	Exam. Roll No.
	Please tick in the appropriate box

	
	
	
	
	
	M
	F
	EDJ
	D

	e.g
	Ramesh 
	Sharma
	Brahmin
	
	(
	-
	-
	-

	
	Gita 
	BK
	Dalit
	
	-
	(
	-
	(

	
	Hari 
	Chaudhari
	Tharu
	
	(
	-
	(
	-

	
	Sita 
	Shrechan
	Thakali
	
	-
	(
	-
	-

	
	Hari 
	Shrestha
	Newar
	
	(
	-
	-
	-

	
	Suresh
	Khadka
	Kshetri
	
	(
	-
	-
	-

	
	Manisha
	Gurung
	Gurung
	
	-
	(
	-
	-

	
	Urmila
	Sinjali
	Magar
	
	-
	(
	-
	-

	
	Dinesh
	Chamling
	Rai
	
	(
	-
	-
	-

	
	Dhana
	Pakhrin
	Tamang
	
	(
	-
	(
	-

	Total
	6
	4
	2
	1


Prepared By: _______________________
Campus Chief’s Approval Signature: _______________________

_____________


Campus Seal

[M= Male, F = Female, EDJ = Educationally Disadvantaged Janajatis, D = Dalits (as per the Annex 7). [In case of semester or 4 years programs, please change/add the table accordingly and provide data of all semesters or years with Exam Roll Number. Please apply campus seal and authorized signature in each page of the verification documents.]
ANNEX - 4: ANNUAL REPORT OUTLINE

Cover Page:

Campus Name 

Full Address

Established Date

Budget Fiscal Year

Report Publication Date

Second Page:

Report Preparation Team

Date of Report Endorsement by Management Committee

Executive Summary: Not exceeding two pages

Table of Contents:

Background

Academic Progress

· Enrolment Trend Analysis of the Last Three Years (Program Wise / Level Wise) Disaggregated by Female and Educationally Disadvantaged Students

· Pass Rate Trend Analysis of the Last Three Years (Program Wise / Level Wise) Disaggregated by Female and Educationally Disadvantaged Students

· Graduate Trend Analysis of the Last Three Years (Program Wise/ Level Wise) Disaggregated by Female and Educationally Disadvantaged Students

· Programs

· Educational Pedagogy 

Physical Progress

· Infrastructural Development

· Educational Aids


Educational Equipments (ICT, Lab Equipments, etc)


Books/Journals/Reference Materials


Furniture

Financial Progress

· Analysis of Financial Resources / Income of the Last Three Years 



Self Generated Resources / Income




Students' Fees




Others



Grants from Government Sources




UCC 




Other Government Bodies



Others Sources

· Expenditures Analysis of the Last Three Years



Recurrent Expenses 




Salary




Others



Capital Expenditures




Major Infrastructures Development




Minor Infrastructure Development




Equipments




Books

· Audit Observations / Issues and Steps Taken to Mitigate the Issues Raised by Audit Observations in the Last Fiscal Year

Social Progress

· Campus's Involvements in Social Activities

· Society's Contributions for Campus
· Plan for Campus's Contribution to Society

· Plan for Increased Involvement of Society in the Campus
Issues and Challenges

· Short Term

· Long Term

· Mitigation Measures Taken to Address the Issues and Meet the Challenges

· Plan for Addressing the Issues and Challenges

Annual Work Plan and Budget of the Current Fiscal Year (as per the Strategic Plan)

Projected Annual Work Plan and Budget of the Three Fiscal Years following the Current Fiscal Year (as per the Strategic Plan)
ANNEX - 5: TRACER STUDY REPORT OUTLINE

ACKNOWLEDGEMENT

EXECUTIVE SUMMARY 

TABLE OF CONTENTS

LIST OF TABLES

LIST OF FIGURES

ABBREVIATIONS 

1. INTRODUCTION:

1.1 Background/Rationale

1.2 Objectives of the study
1.3 Institutional arrangements to conduct the study
1.4 Graduate batch taken for the study
1.5 Data collection - Instruments and approach 

1.6 Scope and limitations of the study

2.  DATA PRESENTATION AND ANALYSIS:

· Employment and further study status of the graduates

· Issues related to the quality and relevance of programs 

· Programs’ contribution to graduates’ professional and personal development
(By gender/ethnicity/caste etc.; Program wise e.g., Management, Humanities, Education, Science; time series comparison)
· Issues related to teaching / learning, teacher / student relationship and education delivery efficiency

· Issues related to facilities such as library, laboratory, canteen, sports facilities, urinals etc.
3. MAJOR FINDINGS:

· Employment and further study status of the graduates

· Issues related to the quality and relevance of programs 

· Programs’ contribution to graduates’ professional and personal development
(By gender/ethnicity/caste etc.; Program wise e.g., Management, Humanities, Education, Science; time series comparison)
· Issues related to teaching / learning, teacher / student relationship and education delivery efficiency

· Issues related to facilities such as library, laboratory, canteen, sports facilities, urinals etc

4. IMPLICATIONS TO INSTITUTIONAL REFORM

5. CONCLUSION AND RECOMMENDATIONS:

APPENDICES: (Please include the following)

· Decision regarding Tracer Study Task Team formation
· Decision regarding Tracer Study Work Plan
· Graduate namelist as per the annex 1.2 and /or 1.3 (graduate names in alphabetically sorted order and grouped by programs)

· Transcripts of 2016 sorted according to the graduate list (in case of Master’s programs, please include transcripts having Viva Date of 2016)
ANNEX - 6: TRACER STUDY QUESTIONNAIRE

Dear Graduate,

This institution is establishing a system of tracing its graduates and getting feedback regarding the type of work, further study or other activity you are/were involved in since you completed your study from the institution. The information provided will assist the institution in planning future educational needs. Results of this tracer study will only be presented in summary form and individual responses will be kept strictly confidential. We would, therefore, highly appreciate it if you could complete the following questionnaire and return it to us, at your earliest convenience. 

Thank you for your kind cooperation and support 
A. PERSONAL INFORMATION:


	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


Name: 

Present Address: ..............................................................................................................................................................

Permanent Address: .........................................................................................................................................................

Gender: 
Male
Female
Date of Birth: ......... / ......... / ................ (Date Format: DD/Month/Year)
Program Completed: 
B.Ed.
BA
BBS
B.Sc.
Other:………………………………

M.Ed.
MA
MBS
M.Sc.
Other:  ……………………………..

Passed Year: ………………………………. (as per transcript’s Passed Year)
Phone No: (Mobile / Residence / Office) ...................................... / ....................................... /………………………
Email ID: ...................................................................................... / ................................................................................

Electronic Social Network ID:


Facebook: ............................................................................ Twitter: ......................................................................


Any other, please specify: ............................................................ ID: ......................................................................

B. EMPLOYMENT INFORMATION:

1 Current Employment Status:

Service in an organization
Self Employed
Unemployed 

In case of Service in an organization: Employer's Details (of the organization you are currently working for): 

i. Name of the Organization: ..........................................................................................................................................

ii. Type of Organization: 
Private
Public
NGO/INGO
Government 
Other: ………………. 

iii. Address: .....................................................................................................................................................................

iv. Phone Number: …………………………………………. Email: ………………………………………………….

v. Employment Type: 
Full time
Part time  

vi. Designation: ............................................................................................................................................................

In the case of Self Employment: 

i. Starting Year: ...................... ii. Type of work / profession: ..........................................................................................
2 Which of the following best represent major strengths and weaknesses of the institutional program that you attended? (Give number from the range 0-5) Excellent = 5 Very Weak = 0

	SN
	Particulars
	Please tick under the number which best suits your answer

	
	
	0
	1
	2
	3
	4
	5

	1
	Relevance of the program to your professional (job) requirements
	
	
	
	
	
	

	2
	Extracurricular activities
	
	
	
	
	
	

	3
	Problem solving ability
	
	
	
	
	
	

	4
	Work placement / attachment / internship
	
	
	
	
	
	

	5
	Teaching / Learning environment
	
	
	
	
	
	

	6
	Quality of education delivered
	
	
	
	
	
	

	7
	Teacher Student relationship
	
	
	
	
	
	

	8
	Library facility
	
	
	
	
	
	

	9
	Lab facility
	
	
	
	
	
	

	10
	Sports facility
	
	
	
	
	
	

	11
	Canteen / Urinals etc
	
	
	
	
	
	

	12
	Other strengths / weaknesses (please specify) 
............................................................................
	
	
	
	
	
	


C. IF PURSUING FURTHER STUDY:

Enrolment Year: ................................................................................. (Year/Month)
Program: .............................................................................................. Level: ..................................................................

Campus/University: ..........................................................................................................................................................

Campus/University Address: ............................................................................................................................................

D. Please provide your suggestions/recommendations for the betterment of your institution:

……………..........................................................................................................................................................................

……………...........................................................................................................................................................................

……………...........................................................................................................................................................................

……………...........................................................................................................................................................................

E. What contribution/s you can provide to the institution for its betterment?

…………….........................................................................................................................................................................

……………..........................................................................................................................................................................

F. Contact Address/s of your friend/s, who had graduated in the same year you had graduated:

[Note: Please provide contact address of your colleagues whom you know from your batch. This will help us to effectively complete this tracer study.]

1. Name: .................................................................  Contact No / Email ID / SNID: ........................................................

2. Name: .................................................................  Contact No / Email ID / SNID: ........................................................

3. Name: .................................................................  Contact No / Email ID / SNID: ........................................................

 [SNID - Social Network ID | You can use additional sheet if you have information of more of your friends of your batch.]

.............................................

Signature of the graduate

G. TO BE FILLED BY THE CAMPUS (Please fill all the given information):

Academic Information of Graduate:

Program Completed: .................................................................................... Level: .......................................................

Registration Number: ...................................................................... Campus Roll No: ...................................................

Passed Year: ................................................................... (Passed year in transcript)
Verified by:

Name:  ........................................................................................... Designation:  .........................................................

H. Task Team Leader: 

Name: ………………………………………………………………  Mobile No. .……….………………..

Email: ……………………………………………………………… Signature: …………………………… 


Campus Stamp: 

ANNEX - 7: EDUCATIONALLY DISADVANTAGED STUDENTS' LIST

	Literacy Rate by Ethnic/Caste Groups, 2011 Census - Educationally Disadvantaged Ethnic/Caste Groups

	National Literacy Rate : 65.94%

	
	
	Male
	Female
	

	SN
	Ethnic/caste Groups
	Literate 
	Total
	Literary (%)
	Literate 
	Total
	Literary (%)
	Total Literacy (%)

	1
	Amat
	1123
	1716
	65.44
	675
	1696
	39.8
	52.7

	2
	Badhaee
	9044
	13311
	67.94
	5257
	12388
	42.44
	55.65

	3
	Badi
	11463
	15925
	71.98
	9911
	18084
	54.81
	62.85

	4
	Bantar/Sardar
	12965
	24137
	53.71
	8761
	25101
	34.9
	44.12

	5
	Baraee
	25356
	36488
	69.49
	15277
	35140
	43.47
	56.73

	6
	Bhote
	3854
	5727
	67.3
	3158
	6446
	48.99
	57.6

	7
	Bin
	11853
	32953
	35.97
	6204
	32662
	18.99
	27.52

	8
	Bote
	3055
	4517
	67.63
	2668
	4870
	54.78
	60.97

	9
	Brahmu/Baramo
	2339
	3311
	70.64
	2338
	4083
	57.26
	63.25

	10
	Byasi/Sanka
	1197
	1669
	71.72
	828
	1746
	47.42
	59.3

	11
	Chamar/Harijan/Ram
	68574
	148516
	46.17
	40569
	146258
	27.74
	37.03

	12
	Chepang/Praja
	16130
	29591
	54.51
	11999
	28746
	41.74
	48.22

	13
	Chidimar
	264
	561
	47.06
	188
	552
	34.06
	40.61

	14
	Dalit Others
	43551
	63783
	68.28
	32114
	70682
	45.43
	56.27

	15
	Damai/Dholi
	135600
	191486
	70.81
	125209
	225625
	55.49
	62.53

	16
	Danuwar
	24725
	35977
	68.72
	19633
	40220
	48.81
	58.21

	17
	Dhandi
	532
	884
	60.18
	301
	857
	35.12
	47.85

	18
	Dhankar/Kharikar
	579
	1180
	49.07
	377
	1157
	32.58
	40.91

	19
	Dhanuk
	59699
	97849
	61.01
	35369
	97096
	36.43
	48.77

	20
	Dhobi
	26611
	49110
	54.19
	14737
	46840
	31.46
	43.09

	21
	Dhunia
	2838
	6333
	44.81
	1579
	6527
	24.19
	34.35

	22
	Dolpo
	693
	1802
	38.46
	368
	1940
	18.97
	28.35

	23
	Dom
	1475
	5594
	26.37
	779
	5503
	14.16
	20.31

	24
	Dusadh/Pasawan/Pasi
	40816
	92928
	43.92
	23887
	90024
	26.53
	35.37

	25
	Gaderi/Bhedhar
	7343
	11908
	61.66
	4383
	11469
	38.22
	50.16

	26
	Gangai
	12317
	16426
	74.98
	8784
	16861
	52.1
	63.39

	27
	Ghale
	6886
	9487
	72.58
	6351
	11357
	55.92
	63.51

	28
	Hajam/Thakur
	36442
	54248
	67.18
	21588
	50589
	42.67
	55.35

	29
	Halkhor
	826
	1812
	45.58
	501
	1711
	29.28
	37.67

	30
	Hayu
	854
	1213
	70.4
	711
	1378
	51.6
	60.4

	31
	Hyolmo
	3391
	4819
	70.37
	2877
	5286
	54.43
	62.03

	32
	Janajati Others
	423
	559
	75.67
	326
	582
	56.01
	65.64

	33
	Jhangad/Dhagar
	9394
	16266
	57.75
	7317
	17446
	41.94
	49.57

	34
	Kahar
	14521
	24047
	60.39
	8164
	22888
	35.67
	48.33

	35
	Kalar
	269
	454
	59.25
	222
	501
	44.31
	51.41

	36
	Kamar
	540
	803
	67.25
	358
	792
	45.2
	56.3

	37
	Kami
	357937
	506722
	70.64
	326532
	597185
	54.68
	62

	38
	Kanu
	38342
	58107
	65.99
	21334
	52268
	40.82
	54.07

	39
	Kewat
	41746
	67796
	61.58
	26453
	69096
	38.28
	49.82

	40
	Khatwe
	20156
	43282
	46.55
	11534
	45419
	25.39
	35.72

	41
	Khawas
	6277
	8156
	76.96
	4880
	9001
	54.22
	65.03

	42
	Kisan
	473
	744
	63.58
	445
	826
	53.87
	58.47

	43
	Koche
	492
	734
	67.03
	335
	725
	46.21
	56.68

	44
	Koiri/Kushwaha
	96809
	141263
	68.53
	59220
	132489
	44.7
	57

	45
	Kori
	2446
	5629
	43.45
	1222
	5113
	23.9
	34.15

	46
	Kumal
	36520
	51048
	71.54
	31832
	57291
	55.56
	63.09

	47
	Kumhar
	16739
	28370
	59
	9516
	26839
	35.46
	47.56

	48
	Kurmi
	66301
	106285
	62.38
	36530
	98567
	37.06
	50.2

	49
	Kusunda
	84
	118
	71.19
	75
	135
	55.56
	62.85

	50
	Lhomi
	434
	672
	64.58
	364
	820
	44.39
	53.49

	51
	Lhopa
	715
	1207
	59.24
	428
	1245
	34.38
	46.62

	52
	Lodh
	8319
	14666
	56.72
	4346
	14225
	30.55
	43.84

	53
	Lohar
	29320
	44850
	65.37
	17912
	43881
	40.82
	53.23

	54
	Majhi
	24013
	36642
	65.53
	19733
	38765
	50.9
	58.01

	55
	Mali
	4112
	6779
	60.66
	2497
	6532
	38.23
	49.65

	56
	Mallaha
	36750
	76952
	47.76
	19681
	74482
	26.42
	37.26

	57
	Munda
	688
	978
	70.35
	542
	1188
	45.62
	56.79

	58
	Musahar
	27725
	103064
	26.9
	16898
	101406
	16.66
	21.82

	59
	Musalman
	270076
	509127
	53.05
	171326
	504128
	33.98
	43.56

	60
	Nachhiring
	2290
	3136
	73.02
	1851
	3250
	56.95
	64.84

	61
	Natuwa
	546
	1347
	40.53
	296
	1282
	23.09
	32.03

	62
	Nuniya
	14465
	31941
	45.29
	7249
	29699
	24.41
	35.23

	63
	Nurang
	59
	102
	57.84
	61
	161
	37.89
	45.63

	64
	Pahari
	3606
	5989
	60.21
	2889
	6240
	46.3
	53.11

	65
	Pattharkatta/Kushwadiya
	815
	1386
	58.8
	608
	1408
	43.18
	50.93

	66
	Rajbhar
	2883
	4350
	66.28
	1788
	4146
	43.13
	54.98

	67
	Rajdhob
	4435
	6023
	73.63
	2569
	5854
	43.88
	58.97

	68
	Raji
	1105
	1793
	61.63
	913
	1925
	47.43
	54.28

	69
	Raute
	130
	275
	47.27
	97
	257
	37.74
	42.67

	70
	Sarbaria
	1250
	2180
	57.34
	737
	2123
	34.72
	46.18

	71
	Sarki
	104405
	150757
	69.25
	97267
	181263
	53.66
	60.74

	72
	Satar/Santhal
	12692
	22652
	56.03
	9471
	23233
	40.77
	48.3

	73
	Sonar
	20497
	29245
	70.09
	13488
	27791
	48.53
	59.59

	74
	Sunuwar
	17755
	24224
	73.3
	15459
	26437
	58.47
	65.56

	75
	Tajpuriya
	6248
	8390
	74.47
	4666
	9028
	51.68
	62.66

	76
	Tamang
	478408
	674084
	70.97
	398493
	726731
	54.83
	62.6

	77
	Tatma/Tatwa
	22953
	46062
	49.83
	13098
	46118
	28.4
	39.11

	78
	Teli
	126590
	172063
	73.57
	77814
	159594
	48.76
	61.63

	79
	Terai Others
	31514
	48271
	65.29
	18399
	44594
	41.26
	53.75

	80
	Thami
	7999
	12363
	64.7
	6620
	13112
	50.49
	57.39

	81
	Tharu
	577578
	781115
	73.94
	451101
	815873
	55.29
	64.41

	82
	Topkegola
	419
	636
	65.88
	357
	708
	50.42
	57.74

	83
	Undefined Others
	4867
	6915
	70.38
	3933
	7165
	54.89
	62.5

	84
	Walung
	396
	568
	69.72
	294
	552
	53.26
	61.61

	85
	Yadav
	311894
	486383
	64.13
	175941
	455726
	38.61
	51.78

	
	Total
	8663476
	11530631
	75.13
	7109709
	12389779
	57.38
	65.94

	Reference: Population Monograph of Nepal Volume II (Social Demography)

	Annex 1.3: Literacy Rate by Ethnic/Caste Groups, 2011 Census
	
	
	
	


ANNEX – 8: PROPOSED REQUIRREMENTS FOR WEBSITE
HOME PAGE: The home page may include the following contents:

· Notices

· News / Events

· Link to Academic Calendar

· Recently Published Reports / Documents / Articles

· Menus

· Banner

· Quick Links

· Contact Information

ABOUT INSTITUTION: This section may include the following sub links

· Institutional Overview

· Organizational Structure

· List of CMC / Committees’ Members with Contact Details

· Vision, Mission, Objectives and Major Strategies (also, link of pdf version of strategic plan)

· Statute (pdf version)

· Message from Chairman

· Message from Campus Chief / Principal

· Facilities and Services – may also contain information related to services like job placement, internship, e-library, sports, ECAs, remedial classes, counselling, canteen, electricity backup, safe drinking water, urinals, exposure tours, audio / visual aided classrooms, community services etc. 

PUBLICATIONS AND REPORTS: This section may include sub links to publications and reports originated at the institution. 

· Annual Reports

· Journals / Articles

· Tracer Study Reports

· Audit Reports

· Others

DOWNLOAD SECTION: This section may include downloadable documents, publications, fonts, statute, strategic plan, other plans, budgets, audit reports, tracer study questionnaire, admission / examination forms, procurement documents, scholarship guidelines, etc.

QUICK LINKS: This section may include hyper-links to various useful sites (link to university / officer of the examination controller / dean’s examination office, UGC, others useful sites, etc).

ACADEMIC PROGRAMS: This section may include details of programs such as admission details, curriculum / syllabus, intake capacity, academic calendar, student enrolment / pass rate / graduate analysis (may also include link to page of details regarding faculty members).

STAFF INFORMATION: This section may include information related to teaching and non-teaching staff. The information may contain name, designation, type, faculty / department / division / section / unit, email address, contact phone number, etc. 

(A) FACULTY MEMBERS: This page may include details of faculty members (name, qualification, articles, contact address, photo, full time /part time status etc).
(B) NON TEACHING STAFF: This page may include information related to non-teaching staff as in the page of the faculty members. 
DEPARTMENTS / DIVISIONS / SECTIONS / CELL / UNIT / COMMITTEES: This section may include information regarding specific academic departments, Cells / Units, Committees,  administrative divisions / sections / units etc., such as  structure, facilities, activities, etc.

ALUMNI: This section may include activities related to alumni – may include link to alumni Facebook page. 

DROPBOX / FEEDBACK BOX: This section may include online form that can be submitted online by students (questions for the online may be made to collect complaints, feedback etc. from students).

PHOTO / VIDEO GALLERY: This section is photo / video gallery having albums of different events.

FAQ: This section is ‘Frequently Asked Questions’ where there are commonly asked questions and their answers.

CONTACT ADDRESS: This section may include department / division / section wise contract information including a location map.

CAREER: This section may include vacancy call; information related to job placement for graduates etc.

ANNEX – 9: List of Documents to be submitted as Means of Verification (MOV) for Question 5.1
	SN
	Document
	Remark

	1
	Academic Calendar approved by Campus Management Committee (CMC)
	The calendar may not necessarily be in the printed version (as annual calendar); if the calendar is not printed then please attach notice regarding calendar signed by chairperson of CMC and campus chief along with campus stamp.

	2
	Documents related to Entrance Examination
	- Notice

- Exam Schedule

- List of candidates appeared in the entrance examination

(All documents need signature of chairperson of CMC and campus chief along with campus stamp).

	3
	Documents related to Admission
	- Notice

- Program-wise number of students admitted.

(All documents need signature of chairperson of CMC and campus chief along with campus stamp).

	4
	Documents related to Terminal Examinations
	- Notices of all of the Terminal Examinations

- Annex 10
(All documents need signature of chairperson of CMC and campus chief along with campus stamp).

	5
	Documents related to Result Publications
	- Notices of all of the Result Publications of the Terminal Examinations

- Annex 10
(All documents need signature of chairperson of CMC and campus chief along with campus stamp).


ANNEX - 10: Information regarding Terminal Examinations
First Terminal Examinations:  




	SN
	Program
	Year / Semester

(e.g. First, Second, Third)
	Date of Result Publication
	Number of Students Appeared in Examination
	Number of Students Passed in Examination
	Remarks

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Second Terminal Examinations:  




	SN
	Program
	Year / Semester

(e.g. First, Second, Third)
	Date of Result Publication
	Number of Students Appeared in Examination
	Number of Students Passed in Examination
	Remarks

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Final Terminal Examinations:  




	SN
	Program
	Year / Semester

(e.g. First, Second, Third)
	Date of Result Publication
	Number of Students Appeared in Examination
	Number of Students Passed in Examination
	Remarks

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


[Note: Please use make copies of the table for different terminal examinations and provide information separately. Each page of the testimonial should have campus stamp along with campus chief’s signature.]

ANNEX - 11: Graduates awarded in Annual Function

	SN
	Program
	Graduate Batch
	Number of Graduates awarded with Character Certificate
	Remarks

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


[Note: Please make this annex in a separate page and apply campus stamp along with signature of campus chief in the page of this information.]
ANNEX - 12: Information related to Progress Report Disseminated to Stakeholders

	SN
	Name of Stakeholder
	Type of Stakeholder (e.g. CMC member, Parent, others, etc)
	Signature of Stakeholder

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


[Note: Please make this annex in a separate page and apply campus stamp along with signature of campus chief in the page of this information.]
ANNEX - 13: Information related to Other Annual Events / Activities

	SN
	Name of Event / Activity
	Purpose of the Event / Activity
	Date
	Venue
	Approximate Number of Participants
	Remarks

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


[Note: Please make this annex in a separate page and apply campus stamp along with signature of campus chief in the page of this information.]
ANNEX – 14: (A) ANNUAL PROFILE
STUDENT PERSONAL INFORMATION:

NAME:................................................................... ADDRESS:.........................................................................

DOB: ............................................ GENDER:...................... MARRITAL STATUS: …………………..…… 

SOCIAL GROUP / ETHNICITY: ………………………………....... PHONE: .............................................

FB ID:...................................................................... EMAIL: ...........................................................................

FATHER’S NAME: ………………………………… OCCUPATION: …………………………… PHONE: …………………….

MOTHER’S NAME: ……………………………….. OCCUPATION: …………………………… PHONE: …………………….

GUARDIAN’S NAME: ………………………………………………….. RELATION:……………………………………………

GUARDIAN’S CONTACT ADDRESS: …………………………………………… PHONE: …………………………………….

PROFILE:

PROGRAM: ....................................................... LEVEL: ............................................... ADMISSION YEAR:  ...............................

TU REGISTRATION NO: ............................................................................. CAMPUS ID: ..............................................................

PROGRAM YEAR / SEMESTER: ................................................................ (E.g. First Year, Second Year, First Semester, etc.) 

	
	First TE*
	Second TE
	Third TE
	University Exam.
	Remarks

	Subject
	MO**
	Rem***
	MO
	Rem
	MO
	Rem
	MO
	Rem
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	


* TE = Terminal Examination; ** MO = Marks Obtained; *** Rem = Result (Pass / Fail / First Division / B+ / C, etc.)

OVERALL RANK IN THE CLASS: ………………………(among total number of students in the class. E.g. 1st, 10th, 25th, etc.)

SUBJECT-WISE REMARKS / COMMENTS BY SUBJECT TEACHERS:

	Subject
	Comments / Remarks of Subject Teacher
	Additional Remark (if any)

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


ATTENDANCE:

	Subject
	Total Number of Class-days
	Total Days of Attendance
	Attendance Rate (%)
	Remarks

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


OVERALL COMMENT / REMARK: …………………………………………………………………………………………….

…………………………………………………………………………………………………………………………………………

-------------------------------------

---------------------------

PREPARED BY: 
CAMPUS SEAL
CAMPUS CHIEF
ANNEX – 14: (B) COMPREHENSIVE PROFILE
STUDENT PERSONAL INFORMATION:

NAME:................................................................... ADDRESS:.........................................................................

DOB: ............................................ GENDER:...................... MARRITAL STATUS: …………………..…… 

SOCIAL GROUP / ETHNICITY: ………………………………....... PHONE: .............................................

FB ID:...................................................................... EMAIL: ...........................................................................

FATHER’S NAME: ………………………………… OCCUPATION: …………………………… PHONE: …………………….

MOTHER’S NAME: ……………………………….. OCCUPATION: …………………………… PHONE: …………………….

GUARDIAN’S NAME: ………………………………………………….. RELATION:……………………………………………

GUARDIAN’S CONTACT ADDRESS: …………………………………………… PHONE: …………………………………….

ACADEMIC BACKGROUND:

SLC: INSTITUTION: ............................................. PASSED YEAR:............... PERCENTAGE: ............. DIVISION: ....................

+2: INSTITUTION: ................................................ PASSED YEAR:............... PERCENTAGE: ............. DIVISION: ....................

IN CAMPUS ACADEMIC PROFILE:

PROGRAM: ....................................................... LEVEL: ............................................... ADMISSION YEAR:  ...............................

TU REGISTRATION NO: ............................................................................. CAMPUS ID: ..............................................................

FIRST YEAR:
Pass % ………………


	Subject
	Year:
	Year:
	Year:
	Year:
	Year:
	Year:
	Year:
	Remarks

	
	MO
	Rem
	MO
	Rem
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SECOND YEAR:
Pass % ………………


	Subject
	Year:
	Year:
	Year:
	Year:
	Year:
	Year:
	Year:
	Remarks
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	Rem
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	Rem
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THIRD YEAR:
Pass % ………………

	Subject
	Year:
	Year:
	Year:
	Year:
	Year:
	Year:
	Year:
	Remarks
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	Rem
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FOURTH YEAR:
Pass % ………………

	Subject
	Year:
	Year:
	Year:
	Year:
	Year:
	Year:
	Year:
	Remarks

	
	MO
	Rem
	MO
	Rem
	MO
	Rem
	MO
	Rem
	MO
	Rem
	MO
	Rem
	MO
	Rem
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


GRADUATED YEAR: .................................... PASSED PERCENTAGE: ....................... PASSED DIVISION: .............................

CHARACTER CERTIFICATE ISSUED DATE: ....................... TRANSCRIPT ISSUED DATE: ....................................................

-------------------------------------

---------------------------

PREPARED BY: 
CAMPUS SEAL
CAMPUS CHIEF

Annex - 15: Information related to Internships and Job Placements by the Campus

	SN
	Name of Organization
	Type of Organization
	Address
	Number of Students sent for Internship in the Current Academic Year
	Number of Graduates / Students assisted for Job Placement in the Current Academic Year
	Remarks

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


[Note: Please make this annex in a separate page and apply campus stamp along with signature of campus chief in the page of this information.]
(Surname/Family Name)





(Middle Name)





(Given Name)











PHOTO








PHOTO









